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As per the approved FSP: 2024-25, Geological Survey of India Training Institute,
Regional Training Division, NER, Shillong is organizing a “Training on e-office and GeM”
from 11.11.2024 to 13.11.2024.
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The objective of this training course is to impart training on the various fundamentals

of E-office so that the trainees can create and manage electronic documents in the course of
their daily office work and become familiar with the government e-marketplace (GeM) for

all procurement and tender processes.

Course Content:
e Basics of e-office application
e Work from anywhere portal
e Functions of Nodal officers
e Using other govt. portals through e-office
e Hands-on practice in e-office
e Introduction and different functions in GeM
e  What if, not available in GeM

e Hands on practice in GeM
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All the Regional HODs / Mission Heads / Dy. DG of SU and Divisional Heads of GSI NER are
requested to kindly nominate kindly nominate Group A, B & C officials of GSI for undertaking this

training course.
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All the participants are requested to ensure sending their nominations through proper channel
as per the proforma mentioned below to the Director, RTD, NER, Shillong at rmh5.ner@gsi.gov.in
on or before 01.11.2024.

Proforma for sending nomination
SI. No | Name | Designation | Organization | Place of | Emp. ID | e-Mail Mobile No.
posting (Preferably WhatsApp)

TR UTH e Rl 3ifaw &t : 01 FawR 2024

Last date for receiving nominations: 15t November, 2024

Yush X / Contact persons:
o i FRA stewE aike yasT® / Firoze Ahmed, Sr. Geologist, 9166088789 (M)
o 5ff fa Al afts “ﬁﬁrﬁlﬁﬁ/ Sh. Vinay Nabiyal, Sr. Geologist, 9411196071/8894944647
a
/},\\‘o

ot TRUST 3/gHE / Sh. Firoze Ahmed

g o / Sr. Geologist

For e / Director
ARETE!, gare & B / RTD, NER, Shillong
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