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Geological Survey Of India, RTD-FTC, Western Region, Jaipur is organizing Training on
“Course on use of word processing and spreadsheet programmes for the office work” from 15" to
17™ April 2024 as part of approved programme for field season 2024-25. Nominations are invited
from officers and officials of GSI, WR as well as State DGM & other scientific agency to attend

this training.
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The objective of the course is to enhance competency in computer application in day to
day official work. The knowledge of computer applications, use of Microsoft Word, Microsoft
Excel and Microsoft Power Point and related practical demonstration have also been arranged in
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the training. The lectures on e-office is also been included in the training. The course comprises of
lectures, demonstration and hands on practice at RTD, WR Jaipur.

uTEaHH faegEY Course Content:
e Introduction to computer hardware and software
e MS Office Word
e MS Office Excel
e Power point presentation
e e-office & practical demonstration
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All participants are requested to ensure that their nominations reach the RTD, GSI, WR,
Jaipur (dir.rti.wr@gsi.gov.in) through proper channel along with the Employee ID,
Designation, Place of Posting, Email Id and Mobile number of the participants. The total number

of 20 seats are available for the training. Please send the nominations as per the proforma given

below.
Sl Name | Designation | Organization | Place of |[Emp.ID | E-mail Mobile No
No. posting

ATHHA STH At sifad faf: 10 s, 2024

Last date for receiving nominations: 10™ April, 2024

Training Venue: RTD, Jaipur, TTr&qor €14 SRS, SR

Tq% HYContact Person:

1. Shri Aditya Narayan Paliwal, Senior Geologist, RTD-FTC,WR, Jaipur, Ph-8582031449

2. Shri Mukesh Kumar Mandal, Senior Geologist, RTD-FTC,WR, Jaipur, Ph-9680971339
Email: dir.rti.wr@agsi.gov.in

Dated: 27.03.2024 Mﬂp Qan

(Trg+ aTE/ Rohan Das)
fAzer/Director
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