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(07-03-2024 to 08-03-2024)
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Engineering Division of Geological Survey of India Training Institute, Hyderabad is
organizing “e-Training on Office Management/Record Keeping in Drilling Camps” from 07-
03-2024 to 08-03-2024, as a part of approved FSP 2023-24 in online mode.
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The Obijective of the course is to impart training on Office Management and Record

Keeping in Drilling Camps. This two days e-Training is proposed for the Officers of the
Engineering Stream (Engineering Graduates) who are presently in field and are in the post of AE

Grade-1 and AEE and EE, who completed less than seven years of service in GSI.

qI5TERA fasEE=l / Course Content:

VMIS Module, DMIS Module of OCBIS Portal of GSI.

Borehole Planning Report, Borehole Planning Unit Allocation.

Maintenance of Cash Book, and Maintenance of Stock Ledgers.

Maintenance of Log Books and History Sheet, and Monthly POL Consumption Report.
Vehicle Usage Report, and Field site Log Book.

Daily Progress Report, Drilling Fortnight Progress Reports, Diamond Bit Tool Report.
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Data Preparation for Audit Compliance, Monthly Drilling Establishment Report (MDER).
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The Regional HODs and Divisional Heads of GSI are requested to kindly nominate
participants for undergoing this training programme.
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All the participants are requested to ensure sending their nominations through the proper
channel as per the below-mentioned proforma to the DDG & Head, M-V, GSITI, Hyderabad
by email to engineering.gsiti@gsi.gov.in on or before 04-03-2024.

SI.
No

Place of | Employee e-mail Mobile No.

Name | Designation Posting ID (GSI mail) (Preferably WhatsApp)

ATHIRT UTH 4 ) 3ifqq faf®/ Last date for receiving the Nominations: 04-03-2024

T =/ Contact Person:
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Dr. Mallesh Ganji, Senior Geologist & Faculty, GSITI, Hyderabad, Mob. No. 9989561974
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