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Course on Use of Word Processing and Spreadsheet programmes for office work
(29-01-2024 to 02-02-2024)
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RTD-SR, Geological Survey of India Training Institute is organizing “Course on Use of Word
Processing and Spreadsheet programmes for office work” from 29-01-2024 to 02-02-2024 as a part of
approved FS 2023-24. This training programme is proposed to be conducted in offline mode at GSITI,
Hyderabad.
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The objective of the course is to enhance the competency level of ministerial staff in use of Word
Processing and Spreadsheet programmes for office work. The course has been designed for the Officials of
GSI, SR.

rETeR 9IgE / Course Content:

e MS Office Word / Open Office Writer and hands on practice

e MS Office Excel / Open Office Calc. Sheet and hands on practice
e E-Governance / Smart Governance in GSI

e Various applications of OCBIS
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HODs of SR, RSAS, and M&CSD are requested to kindly nominate officials for this training course.
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: YI-Y-G-Y-H, TGS, aRISTG- WO0OE(L; GSITI, Bandlaguda, Hyderabad - 500068.
: Phone No: 040-2422 5004 / 5010/ 5044, Website: www.gsi.gov.in, https://training.gsiti.gsi.gov.in/, rtd.sr @gsi.gov.in
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171518/2023  All the participants are requested to ensure sending their nomination through the proper channel in
the following format to rtd.sr@gsi.gov.in, GSITI, Hyderabad on or before 05-01-2024.

Name of the | Name of the Employee | Place of |e-mail | Mobile No.

S. No. Designati
0 organization | participant esignation Id. Posting Id (WhatsApp)

AR WTH A 1 Sifaw T : 05 sFad 2024

Last date for receiving nominations: 05" January 2024
Yqeh < / Contact person:
1. 9t 2R FAR TRAE., aRE Yz, TREE-TEAR, SIS, 3aUa1E, B #aR-040 2422 5048.
Shri Hari Kumar Pamisetty, Sr. Geologist, RTD-SR, GSITI, Hyderabad, Ph. No. 040 2422 5048.

2. T Gt ., aY A+, STNEISI-TETR,, STUHSTEEIRTE, 2aUHTe, i el - 040 2422 5024.
Dr Sundaralingam K, Sr. Geologist, RTD-SR, GSITI, Hyderabad, Ph. No. 040 2422 5024.
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(3R fo5= FAR / R Vijay Kumar)
fawreh, SR.A.8.-TH.3M  /Director, RTD-SR
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